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Literacy Activities for Level 1 Information Management Course: 

Information Management 90032 (1.3) 
Access and process information from different media 

Write in the blank column your understanding of what each phrase means 
Word/phrase What it means to me 

Access and process information from 

different media 

 

Access and select relevant information   

Access information  

Acknowledging sources of information  

Alphabetical   

Selection of work  

Appropriate   

Captive  

Chronological   

Collating   

Competently   

Copyright  

Different media   

Effectively process   

Enhance   

Expected outcomes   

Fit for the purpose   

Given format  

Impact   

Intended audience   

Intended purpose  

Internet  

Mail   

Numerical   
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Processing   

Produce   

Project brief  

Readability  

Requirements of a project  

Research  

Reshape  

Reword  

Sources   

Style  

Techniques to enhance   

Variety of different media  

World wide web  

 
 
 
 


